
How to Format an MLA Paper 

General Guidelines 

 Type your paper on a computer and print it out on standard, white 8.5 x 11-inch 
paper. 

 Double-space the text of your paper, and use a legible font (e.g. Times New 
Roman). Whatever font you choose, MLA recommends that the regular and italics 
type styles contrast enough that they are recognizable one from another. The font 
size should be 12 pt. 

 Leave only one space after periods or other punctuation marks (unless other-

wise instructed by your instructor). 

 Set the margins of your document to 1 inch on all sides. 

 Indent the first line of paragraphs one half-inch from the left margin. MLA rec-
ommends that you use the Tab key as opposed to pushing the Space Bar five times. 

 Create a header that numbers all pages consecutively in the upper right-hand 
corner, one-half inch from the top and flush with the right margin. (Note: Your in-
structor may ask that you omit the number on your first page. Always follow your 
instructor's guidelines.) 

 Use italics throughout your essay for the titles of longer works and, only when 
absolutely necessary, providing emphasis. 

 List your bibliography page as “Works Cited” and list your sources in alphabeti-

cal order. 

 Did you review your course resources? 

 Did you collaborate with your instructor or a Writ-

ing Center Mentor on your thesis statement? 

 Are all reference citations in MLA, APA, or other 

appropriate citation format?(Is there a hanging in-

dent?) 

 Are sources summarized sufficiently? 

 Have you made sure the authors and sources you use 

are credible? 

 Has the quality of the information been discussed 

and/or evaluated? (Is the information  clear, precise, 

accurate, etc.?) 

 

MLA style specifies guidelines for formatting manuscripts and using the English language in writing. MLA style also provides writers with a sys-
tem for referencing their sources through parenthetical citation in their essays and Works Cited pages. Writers who properly use MLA also build 
their credibility by demonstrating accountability to their source material. Most importantly, the use of MLA style can protect writers from accu-
sations of plagiarism, which is the purposeful or accidental uncredited use of source material by other writers. 

Individual Citations 
Contributors' names. "Title of Resource." Where the 
 resource comes from. Publisher, Last edited 
 date. Type of source. Date of access. 
Example:  
Russell, Tony, Allen Brizee, and Elizabeth Angeli. 
 "MLA Formatting and Style Guide." The  
 Purdue OWL. Purdue U Writing Lab, 4 Apr. 
 2010. Web. 20 July 2010. 

 

Writing Center Mentor Contact Info 

writing.center@briarcliff.edu 

712-279-5520 
HH050 

bcuwritingcenter.wordpress.com 

 

We’re available to assist you on Sundays-Fridays. 

Please contact us for an  

appointment. 

 

Revision Checklist 

Formatting Your First Page 

 Do not make a title page for your paper 
unless specifically requested. 

 In the upper left-hand corner of the first page, 
list your name, your instructor's name, the course, 
and the date. Again, be sure to use double-spaced 
text. 

 Double space again and center the title. Do 

not underline, italicize, or place your title in quota-
tion marks; write the title in Title Case (standard 
capitalization), not in all capital letters. 

 Use quotation marks and/or italics when re-

ferring to other works in your title, just as you 
would in your text: Fear and Loathing in Las Vegas 
as Morality Play; Human Weariness in "After Apple 
Picking" 

 Double space between the title and the first 

line of the text. 

 Create a header in the upper right-hand cor-

ner that includes your last name, followed by a 
space with a page number; number all pages con-
secutively with Arabic numerals (1, 2, 3, 4, etc.), 
one-half inch from the top and flush with the right 
margin. 


